
AGENDA 
VILLAGE BOARD  

VILLAGE OF SUSSEX 
6:00 P.M. TUESDAY, JUNE 23, 2020 

SUSSEX CIVIC CENTER BOARD ROOM 
N64W23760 MAIN STREET 

THIS MEETING CAN BE ACCESSED VIRTUALLY: 
1. BY CALLING 1 312-626-6799 AND ENTERING MEETING ID: 879 4958 3161

THE MEETING MATERIALS WILL BE AVAILABLE AT
WWW.VILLAGESUSSEX.ORG AND DURING THE MEETING BY WATCHING
CHANNEL 25 THE VILLAGE’S CABLE CHANNEL ON SPECTRUM CABLE.

2. CLICKING THE FOLLOWING LINK: https://us02web.zoom.us/j/87949583161

1. Roll call.

2. Pledge of Allegiance.

3. Consideration and possible action on minutes of the Village Board meeting held on
June 9, 2020.

4. Communications and Public Hearings
A. Village President Report.  Report on meetings attended/up-coming,

communications, and recognitions including Successfully Sussex Awards.

B. Public Hearing on Ordinance 869 to Repeal and Recreate Sections
17.0416A. 4. (a), 17.0417 A. 4. (a),  17.0418 A. 4. (a), 17.0419 C. 4. (a), 17.0420 A.
4. (a) and 17.0421 A. 4. (a) of Chapter 17 Zoning Code Ordinance of the Village of
Sussex Municipal Code with respect to drive-thru’s for financial institutions.

C. Annual Audit and Citizen Annual Financial Report Presentation

5. Committee Reports
A. Board of Fire Commissioners Report on discussion and action taken at the

previous meeting, future agenda items and upcoming meetings.

B. Community Development Authority Report on discussion and action taken
at the previous meeting, future agenda items and upcoming meetings.

C. Park & Recreation Board Report on discussion and action taken at the
previous meeting, future agenda items and upcoming meetings.
1. Recommendation and possible action on Recreation Account Credit

Policy.

N64W23760 Main Street 
Sussex, Wisconsin 53089 
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D. Pauline Haass Library Board Report on discussion and action taken at the 
previous meeting, future agenda items and upcoming meetings. 
 

E. Plan Commission Report on discussion and action taken at the previous 
meeting, future agenda items and upcoming scheduled meetings. 

 1.  Recommendation and possible action on Final Plat for Woodland Trails 
Subdivision east of Coldwater Creek Subdivision and south of Plainview 
Road. 

 
2.  Recommendation and possible action on Ordinance 869 to Repeal and 
Recreate Sections 17.0416A. 4. (a), 17.0417 A. 4. (a),  17.0418 A. 4. (a), 
17.0419 C. 4. (a), 17.0420 A. 4. (a) and 17.0421 A. 4. (a) of Chapter 17 
Zoning Code Ordinance of the Village of Sussex Municipal Code with 
respect to drive-thru’s for financial institutions. 

 
F. Public Safety and Welfare Report on discussion and action taken at the 

previous meeting, future agenda items and upcoming meetings. 
1.  Recommendation and possible action on request to hire FT 
Fire/Paramedics instead of Lt in 2020. 
 

6. Staff Reports on upcoming events, projects in process, future agenda items and 
scheduled meetings. 
 

7. Comments from citizens present. 
 
8. Old Business. 
 
9. New Business. 

A.  Consideration and possible action on renewal application for a Combination 
Class “B” Retail License for the Sale of Fermented Malt Beverages & “Class B” 
Retail License for the Sale of Intoxicating Liquors July 1, 2020 to June 30, 2021 to 
Thirsty Duck Sussex, LLC, N64W23180 Main St., Sussex WI 53089, Thirsty Duck, 
Agent: Daniel P Zierath. 
 
B.  Consideration and possible action on application for six-month Class “B” Retail 
License for the Sale of Fermented Malt Beverages, June 24, 2020 to December 24, 
2020 to SBA Operations, LLC at the Village Park Concession Stand W244N6125 
Weaver Dr., Sussex WI 530859; Agent Samantha May. 
 
C.  Consideration and possible action on applications for Amusement Device 
Licenses July 1, 2020 to June 30, 2021 for the following: 
 1.  Northern Novelty (Belfast Station) – 8 permits 
 2.  Northern Novelty (Thirsty Duck) – 14 permits 
 3.  Sussex Hometown – 4 permits 
 

10. Consideration and possible action on resignations and appointments. 
 A.  Trustee Appointment 
  
11. Adjournment  
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Anthony LeDonne 
      Village President 
     
 ______________________________ 
      Jeremy Smith 
      Village Administrator 
 
It is possible that members of and possibly a quorum of members of other governmental 
bodies of the municipality may be in attendance at the above stated meeting to gather 
information; no action will be taken by any governmental body at the above stated meeting 
other than the governmental body specifically referred to above in this notice.  Upon 
reasonable notice, efforts will be made to accommodate the needs of disabled individuals 
through appropriate aids and services.  For additional information or to request this service, 
contact Jeremy Smith at 246-5200.                    



 

DISCLAIMER- THE FOLLOWING ARE DRAFT MINUTES FROM 
THE VILLAGE BOARD AND ARE 

SUBJECT TO CHANGE UPON APPROVAL OF THE VILLAGE BOARD 
VILLAGE OF SUSSEX  
SUSSEX, WISCONSIN  

  
 Minutes of the Village Board Meeting of   

June 9, 2020  
  
1. Roll Call   
The meeting was called to order by President LeDonne at 6:02 pm.   
  
Members present:   Greg Zoellick, Lee Uecker, Scott Adkins, Ron Wells, Wendy Stallings, Michael Bartzen and 

President Anthony LeDonne.  
  
Members excused:   None  
  
Also present:  Administrator Jeremy Smith, Attorney John Macy, Assistant Village Administrator Kelsey McElroy 
Anderson, Village Engineer Judith Neu, Deputy Clerk Linda Steinmetz, Dave Anderson of PFM Financial and 
members of the Public. 

2. Pledge of Allegiance   
President LeDonne led the pledge of allegiance.   
  
3. Meeting Minutes   
A motion by Stallings, seconded by Uecker to approve the May 26, 2020 Village Board meeting minutes.   

Motion carried 7-0  
4. Communications and Public Hearings  
A. Village President Report  
President LeDonne stated that the Sussex Area Rummage Sale is June 12 and 13, from 8am to 3pm. On June 16 the 
Community Development Authority will meet at 3:30 pm, the Board of Fire Commissioners will meet at 5:00 pm, 
the Public Safety & Welfare Committee will meet at 6:00 pm, the Plan Commission will meet at 6:30 pm and Park 
& Recreation Board will meet at 7:00 pm. On June 17 the Pauline Haass Library Board will meet at 6:30 pm. On 
June 18 the Classic Car Cruise Night will begin at 6:00 pm. The route is 12 miles long, from Maple Elementary 
School through several neighborhoods ending at the Civic Center. There unfortunately is no party or parking of 
vehicles at the Civic Center due to Waukesha County Mass Gathering guidelines.  

 
B1 & B2. President LeDonne opened the Public Hearings on Ordinance No. 868 for Land Use amendment from Low 
Density Single Family Residential, Medium Density Single Family Residential, Recreational to Medium Density 
Single Family Residential, Single Family Attached and Two Family Residential, Recreational, Agricultural, 
Environmental Corridor Isolated Natural Resource Area for the property located west of Hwy 164 and south of 
Silver Spring more specifically part of SUXV0227999, SUXV0227999004, SUXV0228996 and SUXV0228996002 and 
on Rezone Ordinance No. 864 from CR-1 and RS-3 Single Family Residential District to RS-2 Single Family 
Residential District, SFRD-3 Single Family Attached District, Park, with Environmental Overlays and Agricultural with 
a Planned Development Overlay District for the Vista Run Development on property located west of Hwy 164 and 
south of Silver Spring more specifically part of SUXV0227999, SUXV0227999004, SUXV0228996 and 
SUXV0228996002. 
 
Bryan Lindgren of Neumann Development presented their plan for Vista Run. Vista Run will have six distinct 
housing types surrounded by open space. 30 two story attached Townhomes, 58 Duplex Ranch Condominiums, 98 



 

single family residential Villas on 10,000 sf lots, 70 single family residential Residences on 12,000 sf lots, single 
family residential Estates on 15,000 sf lots plus 62 acres of open space. Price points range from $300K to $600K. 
Development will have a central park, playground, walking trails, community amenities and open space. Increase 
to tax base of approximately $115 million. 
 
Trustee Zoellick inquired how many townhomes were two units/ four units. Three four-unit and seven two- unit 
townhomes are planned. 
 
Public Comments:  None. 
 
As there were no objections, President LeDonne closed the public hearing. 
  
5. Committee Reports   
  
5.A. Finance and Personnel   
5.A.1. A Motion by Bartzen, seconded by Uecker to approve the May Check Register and P-card Statement in the 
amount of $2,019,089.28.              Motion carried 7-0  

 
5.A.2. A motion by Bartzen, seconded by Stallings to approve the May Ace Hardware purchases in the amount of 
$205.09. President LeDonne abstained.      Motion carried 6-0 

 
Liquor Licenses Renewals:  Trustee Bartzen proposed that agenda items 5.A.3 through 5.A.5, plus 5.A.7 be 
considered together and there was no objection. 
 
5.A.3. Approval of a Combination Class “B” Retail License for the Sale of Fermented Malt Beverages & “Class B” 

Retail License for the Sale of Intoxicating Liquors July 1, 2020 to June 30, 2021 to Helen & Quintin LLC, 
W232N6368 Waukesha Ave, Sussex, WI 53089, Rumors Sports Bar & Grill, Agent: Quintin M. Christensen. 

 
5.A.4.  Approval of a Combination Class “B” Retail License for the Sale of Fermented Malt Beverages & “Class B”   

Retail License for the Sale of Intoxicating Liquors July 1, 2020 to June 30, 2021 to the following: 
A.  Russell Restaurant Group LLC, N64W23246 Main Street, Sussex, WI 53089, Belfast Station, Agent:  

Bruce Russell. 
B.  Sussex Bowl Inc., N64W24576 Main Street, Sussex, W 53089, Sussex Bowl, Agent: Stephen M. 

Hoehnen. 
C.  Fotron Corp, N64W23300 Main Street, Sussex, WI 53089, Sussex Inn, Agent: David A. Foti. 
D.  Ichiban Sussex WI LLC, N64W24838 Main Street, Ste. 7, Sussex WI 53089, Ichiban Sushi & Steak 

House, Agent: Chuan Qing Dong. 
 

5.A.5.  Approval of a Combination Class “A” Retail License for the Sale of Fermented Malt Beverages & “Class A” 
Retail License for the Sale of Intoxicating Liquors July 1, 2020 to June 30, 2021 to the following: 
A.  Navaab LLC, N64W24310 Main Street, Sussex, WI 53089, Sussex Liquor Mart, Agent: Paviter 

Sangha. 
B.  Ultra Mart Foods LLC, P. O. Box 305103 Nashville TN 37230 for Pick ‘n Save #6380, N65W24838  

Main Street, Sussex, WI 53089, Agent: Michelle Oster. 
C.  The Main Street Pig Inc., N63W23735 Main Street, Sussex, WI 53089, Piggly Wiggly, Agent: Dennis R. 

Lipofski. 
D.  Meijer Stores Limited Partnership, N51W24953 Lisbon Rd, Pewaukee, WI 53072, Meijer Store #275, 

Agent: Doug Smith. 
E.  AM Sussex Inc, W232N6116 Waukesha Ave., Sussex, WI 53089, Sussex Mobil, Agent: Tadbir 

Dran. 



 

 
5.A.7.  Approval of a Class “A” Retail License for the Sale of Fermented Malt Beverages and Cider July 1, 

2020 to June 30, 2021 to the following:  
A.  Meijer Stores Limited Partnership, N51W24847 Lisbon Rd, Pewaukee, WI 53072, Meijer Gas 

Station #275, Agent: Doug Smith.  
B.  Midwest Retail Group One LLC, N64W24925 Main Street, Sussex, WI 53089, 7-Eleven 

#35844, Agent: Elizabeth Evans. 
 

A motion by Bartzen, seconded by LeDonne to approve agenda items 5.A.3 through 5.A.5, plus 5.A.7 (as listed 
above), subject to the standard conditions of license approval.    Motion carried 7-0. 
 
5.A.6. A motion by Bartzen, seconded by Uecker to deny a Combination Class “A” Retail License for the Sale of 
Fermented Malt Beverages & “Class A” Retail License for the Sale of Intoxicating Liquors July 11, 2020 to June 30, 
2021 to TES-TFS, LLC, N63W23735 Main Street, Sussex, WI 53089, Piggly Wiggly, Agent: Ted Schelonka based on 
fact that sale fell through and TES-TFS, LLC will not own the business.   Motion carried 7-0. 
 
5.A.8. A motion by Bartzen, seconded by Stallings to approve renewal of Dance Licenses July 1, 2020 to June 30, 
2021, subject to the standard conditions of license approval for the following: 

A.  Kim Starz-Nicholas dba Sussex Bowl Inc. for Sussex Bowl (Class A, B, C). 
B.  Fotron Corp for Sussex Inn (Class A & B)     Motion carried 7-0. 

 
5.A.9. A motion by Bartzen, seconded by Stallings to approve renewal of Amusement Device Licenses and 
Arcade License July 1, 2020 to June 30, 2021, subject to the standard conditions of license approval for the 
following: 

A. Belfast Station – 7 permits 
B. Sussex Bowl – 54 permits + Arcade License 
C. Sussex Inn – 8 permits 
D.  Rumors Sports Bar & Grill – 9 permits 
E.  National Entertainment Network (Meijer Store) – 1 permit 
F.  Meijer Stores Limited Partnership – 1 permit    Motion carried 7-0. 

 
5.A.10. A motion by Bartzen, seconded by Uecker to adopt Resolution 20-19 combining wards for future 
Elections.         Motion carried 7-0. 

 
5.B. Public Works  
5.B.1.  A motion by Adkins, seconded by Bartzen to approve the Public Works bills for payment in the amount of 

$1,503,159.82.         Motion carried 7-0  
  
5.B.2. A motion by Adkins, seconded by Zoellick to adopt Resolution 20-18 accepting the Compliance 

Maintenance Annual Report.       Motion carried 7-0  
 
5.B.3. A motion by Adkins, seconded by Zoellick to approve the 2021 annual road program as presented. 
          Motion carried 7-0 
6. Staff Reports  
Mr. Smith stated that the Village is sending special assessment letters regarding utility extensions to residents 
along Good Hope Road explaining how these assessments are delayed until the Lisbon properties come into the 
Village. Staff will meet with those receiving a letter to explain the process. Friday is the opening of The Grove 
Playground at Village Park. Day Camp starts Monday, June 15 and will be held in the new building. Staff is meeting 
with the state on Monday regarding licensing for the new splash pad and hopefully that will be opening soon as 



 

well as the multi-sport courts. Village Board usually meets the 2nd and 4th Tuesday of each month, however the 
Village has a different schedule during the month of July. Committees will meet July 14, Plan Commission will meet 
July 21 and Village Board will meet on July 28. 

Mrs. McElroy-Anderson stated that there have been a lot of vehicles, pedestrians, and bicyclists moving through 
the Maple Avenue construction zone between Champeny and Main Street. This additional traffic is creating a 
serious safety issue for the construction crews, including a few near accidents. Staff has been educating the public 
through social media and with help from Waukesha County Sheriff’s Department about the no traffic zone. The 
concrete paving of Maple Avenue from Clover Drive intersection to the south project limits starts Friday, June 12, 
2020. The concrete pavement in the south section of Maple Avenue located north of Clover Drive will start on 
Monday June 15, 2020, weather permitting. 

Mr. Macy stated that he had nothing to report. 

Mrs. Steinmetz stated that she had nothing to report.  

7. Comments from Citizens Present 
Chuck Vojtas, W233N6466 Kneiske Drive Sussex, expressed his displeasure with design of intersection at Main St 
and Silver Spring Dr and its lack of a left turn lane onto Silver Spring. He was almost been hit head on by an 
inattentive driver. Wait time to turn left onto Silver Spring is very lengthy due to no left lane and no turn arrow. 
Mr. Vojtas stated the intersection is dangerous and something must be done to correct the issue. 
  
8. Old Business  
 
8.A. & 8.B. Sale of Bonds, Series 2020A and 2020B: 
Dave Anderson, PMF Financial gave a sale results presentation regarding General Obligation Street Improvement 
Bonds, Series 2020A and Sewerage System Revenue Bonds, Series 2020B. The Village anticipates borrowing for the 
Maple Reconstruction project and the Plainview Road water loop in 2020. The Village’s GO credit received a rating 
of Aa2 which is the third highest rating one can get (Presentation attached). 
 
8.A. A motion by LeDonne, seconded by Uecker to adopt resolution 20-20 Awarding the Sale of $8,000,000 
General Obligation Street Improvement Bonds, Series 2020A. 
A roll call vote was taken: 
 
Zoellick – Aye 
Uecker – Aye 
LeDonne – Aye 
Adkins – Aye  
Stallings – Aye  
Wells – Aye  
Bartzen – Aye 
 
The vote was 7-0, motion carried. 
 
8.B. A motion by LeDonne, seconded by Uecker to adopt resolution 20-21 Awarding the Sale of $1,040,000 
Sewerage System Revenue Bonds, Series 2020B of the Village of Sussex, Waukesha County, Wisconsin and 
providing for the payment of the Bonds and other details with respect to the Bonds. 
A roll call vote was taken: 
 
Zoellick – Aye 



 

Uecker – Aye 
LeDonne – Aye 
Adkins – Aye  
Stallings – Abstained  
Wells – Aye  
Bartzen – Aye 
 
The vote was 6-0, motion carried. 
 
8.C. Vista Run Development: 
8.C.1. A motion by Uecker, seconded by Stallings to approve Ordinance 868 for Land Use amendment from Low 
Density Single Family Residential, Medium Density Single Family Residential, Recreational to Medium Density 
Single Family Residential, Single Family Attached and Two Family Residential, Recreational, Agricultural, 
Environmental Corridor Isolated Natural Resource Area.    Motion carried 7-0 
 
8.C.2. A motion by Zoellick, seconded by Wells to approve Ordinance 864 from CR-1 and RS-3 Single Family 
Residential District to RS-2 Single Family Residential District, SFRD-3 Single Family Attached District, Park, with 
Environmental Overlays and Agricultural with a Planned Development Overlay District. Motion carried 7-0 
 
8.C.3 A motion by Zoellick, seconded by Bartzen to approve the Preliminary Plat for Vista Run conditioned upon 
final review by the Village Engineer, standard conditions of Plat approvals and Exhibit A. Motion carried 7-0 
 
8.C.4. A motion by LeDonne, seconded by Wells to approve Developer’s Agreement for Vista Run as presented. 
          Motion carried 7-0. 
  
9. New Business   
None 
 
10.  Consideration on resignation and appointments  
10.A.  Motion by LeDonne, seconded by Zoellick to appoint Trustee Greg Zoellick to the Plan Commission.  
 A roll call vote was taken.  
  
Zoellick – Aye 
Uecker – Nay 
LeDonne – Aye 
Adkins – Nay  
Stallings – Nay  
Wells – Aye  
Bartzen – Nay 

 
The motion failed, due to a super majority of 2/3 of the board not in agreement. Due to state law, members 
appointed to the Plan Commission require a 2/3 vote for approval. 
 
11. Executive Session  
President LeDonne read the notice to convene into executive session under Wis. Stats. 19.85(1)(g) when conferring 
with legal counsel for the governmental body who is rendering oral or written advice concerning strategy to be 
adopted by the body with respect to litigation in which it is or is likely to become involved with respect to  
arbitration with the Town of Lisbon and under 19.85(1)(e) when deliberating or negotiating the purchasing of 
public properties, the investing of public funds, or conducting other specified public business, whenever 



 

competitive or bargaining reasons require a closed session with respect to a settlement between the Village of 
Sussex and Town of Lisbon. 
 
A motion by Uecker, seconded by Adkins to convene into executive session under Wis. Stats. 19.85(1)(g) when 
conferring with legal counsel for the governmental body who is rendering oral or written advice concerning 
strategy to be adopted by the body with respect to litigation in which it is or is likely to become involved with 
respect to  arbitration with the Town of Lisbon and under 19.85(1)(e) when deliberating or negotiating the 
purchasing of public properties, the investing of public funds, or conducting other specified public business, 
whenever competitive or bargaining reasons require a closed session with respect to a settlement between the 
Village of Sussex and Town of Lisbon. 
 
Upon a roll call vote being taken, the vote was:  Aye - 7 Nay - 0.   Motion carried 7-0 
The Board entered into executive session at 7:06 pm. 
 
12. Action resulting from Executive Session 
No action was taken after the executive session. 
 
13. Adjournment   
A motion by Uecker, seconded by Adkins to adjourn at 8:03 pm.       Motion carried 7-0 
                 
Respectfully submitted,  
  
Linda Steinmetz 
Deputy Clerk 



NOTICE OF PUBLIC HEARING 
VILLAGE OF SUSSEX 

 
TAKE NOTICE that the Village Board of the Village of Sussex, Waukesha County, Wisconsin, 
will hold a public hearing on Tuesday, June 23, 2020 at 6:00 p.m. at the Sussex Civic Center, 
N64W23760 Main Street, Sussex to hear comments from citizens an ordinance to repeal and 
recreate Section 17.0416 A. 4. (a), Section 17.0417 A. 4. (a), Section 17.0418 A. 4. (a) Section 
17.0419 C. 4. (a), Section 17.0420 A. 4. (a) and Section 17.0421 A. 4. (a) Chapter 17 zoning 
code. 
A copy of the proposed ordinance is available for review at the Sussex Civic Center, 
N64W23760 Main Street from 8:00 a.m. until 5:00 p.m., Monday through Friday or on our 
website at www.villagesussex.org. 
 
This hearing shall be public and citizens and person of interest shall then be heard. 
 
     By Order of the Village Board 
     Sam Liebert 
     Village Clerk-Treasurer 
 
Publish: 6/3 & 6/10 
 

http://www.villagesussex.org/


ORDINANCE NO. 869 
 

AN ORDINANCE TO REPEAL AND RECREATE  
SECTION 17.0416 A. 4. (a), SECTION 17.0417 A. 4. (a), SECTION 17.0418 A. 4. (a) 

SECTION 17.0419 C. 4. (a), SECTION 17.0420 A. 4. (a) and SECTION 17.0421 A. 4. (a) 
CHAPTER 17 ZONING CODE ORDINANCE OF THE 

 VILLAGE OF SUSSEX MUNICIPAL CODE. 
 

 
 
WHEREAS, the Village of Sussex Plan Commission has initiated a zoning code amendment to the Village 
of Sussex Chapter 17 Zoning Code  to repeal and recreate Sections pertaining to permitted uses for 
Financial Service Institutions; and 
 
WHEREAS, the Village of Sussex Plan Commission has initiated said ordinance to provide clarification of 
language and necessary changes due to new State Laws; and  
 
WHEREAS, upon receipt of the Village Plan Commission’s recommendation, the Village Board held a 
public hearing on ___________________, 2020, as required by Section 17.1305 of the Village of Sussex 
Zoning Ordinance, after providing due notice as required by Section 17.1400 of the Village  of Sussex 
Zoning Ordinance; and  
 
WHEREAS, following the public hearing, and upon due consideration of the recommendation from the 
Plan Commission, the Village Board finds that the public necessity, convenience, welfare and good 
zoning practice requires that the amendment to the zoning ordinance be granted as recommended by the 
Plan Commission; 
 
WHEREAS, the Village Board Members are committed to aligning the Village of Sussex Zoning Code 
with opportunities to support growth that meet current needs without jeopardizing public safety or welfare. 
 
NOW, THEREFORE, the Village Board of the Village of Sussex, Waukesha County, Wisconsin, do ordain 
as follows: 

SECTION 1.  To repeal and recreate B-1 Neighborhood District Section 17.0416 A. 4. (a) to read as 
follows: 

   4.  Finance, Insurance, Real Estate, and Leasing 
(a) Financial service institutions, excluding drive through.  For a drive-
through the Plan Commission must find that the vehicle stacking and noise 
from its operation will not impact surrounding properties. 
 

SECTION 2.  To repeal and recreate B-2 Regional Business District Section 17.0417 A. 4. (a) to read as 
follows: 

   4.  Finance, Insurance, Real Estate, and Leasing 
(a) Financial service institutions, excluding drive through.  For a drive-
through the Plan Commission must find that the vehicle stacking and noise 
from its operation will not impact surrounding properties. 

SECTION 3.  To repeal and recreate B-3 Highway Business District Section 17.0418 A. 4. (a) to read as 
follows: 

   4.  Finance, Insurance, Real Estate, and Leasing 
(a) Financial service institutions, excluding drive through.  For a drive-
through the Plan Commission must find that the vehicle stacking and noise 
from its operation will not impact surrounding properties. 

 



SECTION 4.  To repeal and recreate B-4 Central Mixed Use District Section 17.0419 C. 4. (a) to read as 
follows: 

   4.  Finance, Insurance, Real Estate, and Leasing 
(a) Financial service institutions, excluding drive through.  For a drive-
through the Plan Commission must find that the vehicle stacking and noise 
from its operation will not impact surrounding properties. 

SECTION 5.  To repeal and recreate BP-1 Business Park District Section 17.0420 A. 4. (a) to read as 
follows: 

   4.  Finance, Insurance, Real Estate, and Leasing 
(a) Financial service institutions, excluding drive through.  For a drive-
through the Plan Commission must find that the vehicle stacking and noise 
from its operation will not impact surrounding properties. 

SECTION 6.  To repeal and recreate OP-1 Office Park District Section 17.0421 A. 4. (a) to read as 
follows: 

   4.  Finance, Insurance, Real Estate, and Leasing 
(a) Financial service institutions, excluding drive through.  For a drive-
through the Plan Commission must find that the vehicle stacking and noise 
from its operation will not impact surrounding properties. 

SECTION 7.  SEVERABILITY 

The several sections of this Ordinance are declared to be severable.  If any section or portion 
thereof shall be declared by a decision of the court of competent jurisdiction to be invalid, 
unlawful or unenforceable, such decision shall apply only to the specific section or portion 
thereof directly specified in the decision, and not affect the validity of all other provisions, 
sections or portions thereof the ordinance which shall remain in full force and effect.  Any other 
ordinances are hereby repealed as to those terms that conflict.   

SECTION 8.  EFFECTIVE DATE 

This ordinance shall take effect immediately upon passage and posting or publication as 
provided by law. 

Dated this ________day of _________________, 2020 

VILLAGE OF SUSSEX 
 
 

 
                                                     ______________________________ 
                                                      Anthony LeDonne, Village President 
ATTEST: 
 
 
_________________________________ 
Sam Liebert, Village Clerk 
 
 
Published and/or posted this ________day of _____________________, 2020 
 



 

 
 

M E M O R A N D U M 
To: Village Board 
From: Sam Liebert, Administrative Services Director, Clerk-Treasurer 
Re: Village Board Meeting- June 23, 2020 
Date:  June 19, 2020 
 

4.A. Village President Report- report on meetings attending and upcoming 
communications, and recognitions including Successfully Sussex Awards. 
 
4.B. Hold and open Public Hearing on Ordinance 869 to Repeal and Recreate Sections 
17.0416A. 4. (a), 17.0417 A. 4. (a), 17.0418 A. 4. (a), 17.0419 C. 4. (a), 17.0420 A. 4. (a) and 
17.0421 A. 4. (a) of Chapter 17 Zoning Code Ordinance of the Village of Sussex Municipal 
Code with respect to drive-thru’s for financial institutions.   
 

4.C. Annual Audit and Citizen Annual Financial Report Presentation.   The Auditor will be 
present to give their annual report and the Village will present their annual citizen report 
that summarizes the Village’s financial information in a more user friendly format. 
 
5.A. Board of Fire Commissioners Report on discussion and action taken at the previous 
meeting, future agenda items and upcoming meetings.   
 
5.B. Community Development Authority Report on discussion and action taken at the 
previous meeting, future agenda items and upcoming meetings. 
 
5.C. Park & Recreation Board Report on discussion and action taken at the previous 
meeting, future agenda items and upcoming meetings. 
 
5.C.1. The Park & Recreation Board recommends approving the changes to the Recreation 
Account Credit policy as present. Our existing Village of Sussex Recreation Program 
Refund/Registration policies were last updated in February of 2016. With the transition to 
new recreation software, these policies require updating. There is currently a credit 
balance of $24,967.82 from many accounts throughout the years. This policy will allow 
staff to refund credits as a check (If over $5.00), transfer that credit over to our new 
software by request or transfer any existing credits left on December 1, 2020 over to the 
Recreation Scholarship Program. Please see that attached memo from Park & Recreation 
Director, Halie Dobbeck. Staff are available for questions. 
 
5.D. Pauline Haass Library Board Report on discussion and action taken at the previous 
meeting, future agenda items and upcoming meetings. 
 

N64W23760 Main Street 
Sussex, Wisconsin 53089 

Phone (262) 246-5211 
FAX (262) 246-5222 

Email:  info@villagesussex.org 
Website:  www.villagesussex.org 
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5.E. Plan Commission Report on discussion and action taken at the previous meeting, 
future agenda items and upcoming scheduled meetings. 
 

5.E.1. The Plan Commission recommends approval of the Final Plat for Woodland Trails 
Subdivision east of Coldwater Creek Subdivision and south of Plainview Road subject to 
the standard conditions of Plat Approval. Please see the attached documents for 
additional information. Staff are available for questions. 
 

5.E.2.  The Plan Commission recommends approval of Ordinance 869 to Repeal and 
Recreate Sections 17.0416A. 4. (a), 17.0417 A. 4. (a),  17.0418 A. 4. (a), 17.0419 C. 4. (a), 
17.0420 A. 4. (a) and 17.0421 A. 4. (a) of Chapter 17 Zoning Code Ordinance of the 
Village of Sussex Municipal Code with respect to drive-thru’s for financial institutions.  
This code change has been recommended to align drive-thru’s for banks like drive-thru’s 
for restaurants are treated in the code as permitted uses.  Please see the Ordinance for more 
information. 
 

5.F. Public Safety and Welfare Report on discussion and action taken at the previous 
meeting, future agenda items and upcoming meetings. 
 
5.F.1. The Public Safety and Welfare Committee recommends approval of the proposal to 
hire Full Time Firefighter/Paramedics instead of Fire Lieutenants for 2020. In light of Chief 
Johnsen’s resignation in April, it is proposed to hire additional Full Time (FT) 
Firefighter/Paramedics now, and instead, allow the next Fire Chief to hire/promote 
Lieutenants as he/she see fit. Please see that attached memo from Interim Fire Chief, 
Boyd Thew for additional information. This will result in budgetary savings for this year.  
Staff are available for questions. 
 
9.A. Staff recommends approval on renewal application for a Combination Class “B” Retail 
License for the Sale of Fermented Malt Beverages & “Class B” Retail License for the Sale of 
Intoxicating Liquors July 1, 2020 to June 30, 2021 to Thirsty Duck Sussex, LLC, N64W23180 
Main St., Sussex WI 53089, Thirsty Duck, Agent: Daniel P Zierath subject to standard 
conditions of alcohol licensing. 
 

9.B. Staff recommends approval on application for six-month Class “B” Retail License for 
the Sale of Fermented Malt Beverages, June 24, 2020 to December 24, 2020 to SBA 
Operations, LLC at the Village Park Concession Stand W244N6125 Weaver Dr., Sussex WI 
530859; Agent Samantha May subject to standard conditions of alcohol licensing. 
 
9.C. Staff recommends approval on applications for Amusement Device Licenses July 1, 
2020 to June 30, 2021 for the following: 

1.  Northern Novelty (Belfast Station) – 8 permits 
2.  Northern Novelty (Thirsty Duck) – 14 permits 
3.  Sussex Hometown – 4 permits 

 

10.A. Consideration and possible action Trustee Plan Commission Appointment. 
 

11. Adjournment. 



 
 

             
M E M O R A N D U M 

 
To: Village Board 
From: Halie Dobbeck, Parks and Recreation Director  
Re: Recreation Credit Memo 
Date: June 18, 2020 
 
Our existing Village of Sussex Recreation Program Refund/Registration policies were last 
updated in February of 2016. With the transition to new recreation software, these 
policies require updating. 
 
The recommended policy with edits is in epacket. 
 
Line 5, Line 6: In general, we need to remove references to the existing software, Active 
Net 
 
Line 7: Staff recommends the removal of the existing policy allowing credits to never 
expire. We have had Active Net since 2011 and currently have $24,967.82 worth of 
credits on existing accounts. We are requiring residents to create a new account in our 
new software, so we do not have the ability to transfer these credits.  
 
As a result staff proposes that credits on accounts will expire after 3 years and if they 
expire prior to use, that money will be added to the Recreation Scholarship Fund. This 
policy will take effect in August 2020 when we launch our new software. 
 
Regarding the existing $24,967.82, account holders can receive a check refund of their 
existing credit by requesting in writing the return of credit. We will make an effort to 
contact all users with existing credit in our system. Staff recommends that we do not cut 
checks for amounts less than $5 as it costs us roughly $3.93 in staff time and materials 
to cut a check. If the user requests, we can add the credit (of less than $5) to their new 
recreation account once they create their account. All existing credits left on December 
1, 2020 in Active Net, will be added to the Recreation Scholarship Fund.  
 
Line 15: Our new payment processing software assesses convenience fees to both in 
person and online transactions for credit/debit cards. 
 
Line 26, Line 27: This is a policy we have been operating with to allow for people signed 
up for our large events (Spooky Sussex) and dinner parties to withdraw for a full credit 
as a $5 administrative fee is almost the full cost of the event.  

N64W23760 Main Street 
Sussex, Wisconsin 53089 

Phone (262) 246-5200 
FAX (262) 246-5222 

Email:  info@villagesussex.org 
Website:  www.villagesussex.org 

mailto:wisussex@wi.rr.com


Line 32, Line 33: Removing the specific reference to trips, and making it inclusive of all 
programming. 
 
Line 35: Complete spelling of department. 
 
Line 39: Grammatical. 
 
Line 53: Staff recommends the removal of the transfer fee as residents can now transfer 
classes themselves within our new system. Also, the staff impact for the transfer will be 
minimized with the new software.  
 
Recommendation: Park Board approved the recreation policy changes on June 16, 2020 
as presented.  



Village of Sussex Recreation Program Refund/Registration Policies  1 
 2 
Refund/Registration Cancellations 3 
Customers seeking refunds have two options. One is to receive a refund back in the original form of payment. 4 
The second option is to place the refunded amount on your recreation Activenet registration account to be used 5 
for future recreation programming fees. Money placed on your recreation Activenet registration account does 6 
not expirewill expire 3 years after the date it was issued. Program registration cancellations requested prior to 7 
the registration deadline will receive a refund minus a $10 administrative fee. If the refund is placed on the 8 
recreation Activenet registration account as a credit, only a $5 administrative fee will be assessed. 9 

 10 
Program registration refund requests can be made up to one week past the program start date. Should the 11 
request be approved, a refund will be made minus a $10 administrative fee. If a refund request is made for 12 
which the Recreation Department has incurred expenses on your behalf, a refund may not be granted. 13 
Expenses may be but are not limited to: uniforms, equipment, supplies, etc. 14 

Online Cconvenience fees are non-refundable. 15 

Program registration refund requests that are submitted after the first week will only be considered with a 16 
physician’s note stating the patient is unable to participate in the activity that is required. The refund will be 17 
pro-rated based on the date of the physician’s note. 18 

 19 
Once a program begins, registration remains open at the advertised registration fee as space allows and with 20 
instructor permission. 21 

 22 
Refunds will not be made for individual absences (i.e. illnesses, vacations, etc.) and cannot be made up nor 23 
may you participate in a class other than the one you are registered for. 24 
 25 
If the program or event is a Village of Sussex run program, has a cost of less than $10 or less/person and has a 26 
wait list, customers are eligible to receive a credit to their recreation account with a $0 administrative fee. 27 

 28 
Trip cancellations must be made prior to the registration deadline date. Any trip cancellation received prior to 29 
that deadline date may receive a refund, minus a $10 administrative fee. Cancellations requests received 30 
after that deadline will only receive a refund if a replacement is found. The $10 administrative fee will still 31 
apply.For certain programs and events, cancellations requests received after the enrollment deadline will 32 
only receive a refund if a replacement is found 33 

 34 
The Parks & Recreation Departmentt. will try to reschedule a make-up class if a program has been cancelled 35 
due to adverse weather conditions. There will be no refund if a class cannot be rescheduled or if a participant 36 
cannot make the rescheduled class. 37 

 38 
If minimum enrollment numbers are not met, A minimum number of participants are required to hold a program. 39 
Where enrollment is low, the Recreation Department reserves the right to cancel a program. Program 40 
cancellations due to low registration will be made at least two (2) days before the start of the program. 41 
Participants will be notified by the Recreation Department and will receive a 100% refund of the program fee. 42 

 43 
Registration Modifications/Transfers 44 
Modifications to the original registration must be made in writing and are subject to a $5 administrative fee per 45 
transaction. These may include but are not limited to transfer to another session or program, removal of 46 
Before or After care for Day Camp, etc. All assessed fees must accompany the written request. 47 

 48 
An example of a modification or transfer would be if a child is registered for the first week of Day Camp and 49 
wants to transfer to Week 6 of Day Camp. This would also apply to any adjustments made to Before or After 50 
Care for Day Camp. 51 

 52 
If there is availability and you would like to switch classes, you may do so. If the new class is more expensive, 53 
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you must pay the remaining amount at the time of the transfer. If the new class is less expensive, you will 54 
receive a credit on your recreation account. 55 
 56 
Drafted: 9 February 2016 57 
Adopted: 23 February 2016 58 
Updated: 6 June 2020 59 
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Certified __________________, 20_____

Wis Stats. as provided by s. 236.12, Wis. Stats.
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RS-3 PDO Zoning: Lots 1-27

 Front Setback: 30 ft

  Rear Setback: 25 ft

  Side Setback: 10 ft

  Minimum Lot Width: 75 ft (at front setback)

  Average Lot Width: 80 ft (minimum)

    Minimum Lot Area: 13,000 s.f.

Average Lot Size: 16,299 s.f. (0.37 ac.)
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ORDINANCE NO. 869 
 

AN ORDINANCE TO REPEAL AND RECREATE  
SECTION 17.0416 A. 4. (a), SECTION 17.0417 A. 4. (a), SECTION 17.0418 A. 4. (a) 

SECTION 17.0419 C. 4. (a), SECTION 17.0420 A. 4. (a) and SECTION 17.0421 A. 4. (a) 
CHAPTER 17 ZONING CODE ORDINANCE OF THE 

 VILLAGE OF SUSSEX MUNICIPAL CODE. 
 

 
 
WHEREAS, the Village of Sussex Plan Commission has initiated a zoning code amendment to the Village 
of Sussex Chapter 17 Zoning Code  to repeal and recreate Sections pertaining to permitted uses for 
Financial Service Institutions; and 
 
WHEREAS, the Village of Sussex Plan Commission has initiated said ordinance to provide clarification of 
language and necessary changes due to new State Laws; and  
 
WHEREAS, upon receipt of the Village Plan Commission’s recommendation, the Village Board held a 
public hearing on ___________________, 2020, as required by Section 17.1305 of the Village of Sussex 
Zoning Ordinance, after providing due notice as required by Section 17.1400 of the Village  of Sussex 
Zoning Ordinance; and  
 
WHEREAS, following the public hearing, and upon due consideration of the recommendation from the 
Plan Commission, the Village Board finds that the public necessity, convenience, welfare and good 
zoning practice requires that the amendment to the zoning ordinance be granted as recommended by the 
Plan Commission; 
 
WHEREAS, the Village Board Members are committed to aligning the Village of Sussex Zoning Code 
with opportunities to support growth that meet current needs without jeopardizing public safety or welfare. 
 
NOW, THEREFORE, the Village Board of the Village of Sussex, Waukesha County, Wisconsin, do ordain 
as follows: 

SECTION 1.  To repeal and recreate B-1 Neighborhood District Section 17.0416 A. 4. (a) to read as 
follows: 

   4.  Finance, Insurance, Real Estate, and Leasing 
(a) Financial service institutions, excluding drive through.  For a drive-
through the Plan Commission must find that the vehicle stacking and noise 
from its operation will not impact surrounding properties. 
 

SECTION 2.  To repeal and recreate B-2 Regional Business District Section 17.0417 A. 4. (a) to read as 
follows: 

   4.  Finance, Insurance, Real Estate, and Leasing 
(a) Financial service institutions, excluding drive through.  For a drive-
through the Plan Commission must find that the vehicle stacking and noise 
from its operation will not impact surrounding properties. 

SECTION 3.  To repeal and recreate B-3 Highway Business District Section 17.0418 A. 4. (a) to read as 
follows: 

   4.  Finance, Insurance, Real Estate, and Leasing 
(a) Financial service institutions, excluding drive through.  For a drive-
through the Plan Commission must find that the vehicle stacking and noise 
from its operation will not impact surrounding properties. 

 



SECTION 4.  To repeal and recreate B-4 Central Mixed Use District Section 17.0419 C. 4. (a) to read as 
follows: 

   4.  Finance, Insurance, Real Estate, and Leasing 
(a) Financial service institutions, excluding drive through.  For a drive-
through the Plan Commission must find that the vehicle stacking and noise 
from its operation will not impact surrounding properties. 

SECTION 5.  To repeal and recreate BP-1 Business Park District Section 17.0420 A. 4. (a) to read as 
follows: 

   4.  Finance, Insurance, Real Estate, and Leasing 
(a) Financial service institutions, excluding drive through.  For a drive-
through the Plan Commission must find that the vehicle stacking and noise 
from its operation will not impact surrounding properties. 

SECTION 6.  To repeal and recreate OP-1 Office Park District Section 17.0421 A. 4. (a) to read as 
follows: 

   4.  Finance, Insurance, Real Estate, and Leasing 
(a) Financial service institutions, excluding drive through.  For a drive-
through the Plan Commission must find that the vehicle stacking and noise 
from its operation will not impact surrounding properties. 

SECTION 7.  SEVERABILITY 

The several sections of this Ordinance are declared to be severable.  If any section or portion 
thereof shall be declared by a decision of the court of competent jurisdiction to be invalid, 
unlawful or unenforceable, such decision shall apply only to the specific section or portion 
thereof directly specified in the decision, and not affect the validity of all other provisions, 
sections or portions thereof the ordinance which shall remain in full force and effect.  Any other 
ordinances are hereby repealed as to those terms that conflict.   

SECTION 8.  EFFECTIVE DATE 

This ordinance shall take effect immediately upon passage and posting or publication as 
provided by law. 

Dated this ________day of _________________, 2020 

VILLAGE OF SUSSEX 
 
 

 
                                                     ______________________________ 
                                                      Anthony LeDonne, Village President 
ATTEST: 
 
 
_________________________________ 
Sam Liebert, Village Clerk 
 
 
Published and/or posted this ________day of _____________________, 2020 
 



Village of Sussex Fire Department 
N63 W24335 Main Street 
Sussex, Wisconsin 53089 

 
 

Boyd Thew 
Interim Fire Chief 

262-246-5197 
Fire Station - Business 

262-246-5197 
Fire Station - FAX 

262-246-5196 
 

 
 
Date:   May 31st 2020 
To:      Public Safety Committee 
From: Boyd Thew, Interim Fire Chief 
RE:     Hiring of Lieutenants and staffing in 2020 
 
 
 
In light of Chief Johnsen’s resignation in April of 2020, I am proposing we postpone the hiring 
of the three full time Lieutenants that Chief Johnsen had planned on. It is my belief that if the 
Chiefs position is filled within the next nine months, these hires/promotions should be chosen by 
the next full-time Fire Chief as he/she sees fit. 
 
While the Sussex Fire Department is still in need of filling full time positions in 2020, it is my 
recommendation that we move forward in filling the three lieutenant’s positions with three full-
time firefighter/paramedics instead.  It is also my recommendation, that when the department is 
ready to fill the Lieutenant spots, that we promote from within our own organization   . 
 
Our call volume is currently at 2-1/2 calls per day, and we have been staffing with four personnel 
based upon Covid- 19 needs. This staffing has allowed us to handle most back- to- back calls, 
but is unsustainable with part- time help and health insurance standards.   A second set of full-
time Firefighter/Paramedics would also help reduce overtime needs for fulltime staff and address 
sickness or injury.  Even if the Village pursues alternative delivery partners in the future our 
Station will need five people in the Station 24/7 to adequately respond.  
 
Staffing background: 
 
-A minimum staff of three gets one ambulance OR one fire apparatus out the door. Any second 
call for service would need mutual aid from the next closet available unit. That unit (ambo or 
engine) could be as far away as Dousman.   
 
-A minimum staff of four gets one Ambulance and one short staffed Engine out the door, which 
allows us a few more options and a quicker response time for first contact if a second call for 
service comes in. In most cases we will still need a second unit from a neighboring community. 
 
-A minimum staff of five, insures that that both an ambulance and a fire apparatus will respond, 
both fully staffed. With a staff of five we can also cross staff our second ambulance, and have 
personal ready to respond to any second call for service.   
 
 



 2 

Thank you for your continued support to the Sussex Fire Department. If you should have any 
additional questions regarding this proposal I am happy to review them with you at the next PSC 
meeting. 
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