
 

 
              

                                  

Architectural Review Board Agenda 

4:00 PM Wednesday, April 2, 2025 

Sussex Civic Center – Committee Room Second Floor 
 

Pursuant to the requirements of Section 19.84, Wis. Stats., notice is hereby given of a meeting of the Village of Sussex 

Architectural Review Board, at which a quorum of the Village Board may attend in order to gather information about a subject 

which they have decision making responsibility. The meeting will be held at the above noted date, time and location.  (If a Quorum 

is present the Chairperson shall announce, “Please let the minutes reflect that a quorum of the Village Board is present and that the 

Village Board members may be making comments under the Public Comments section of the agenda, during any Public Hearing(s) 

or if the rules are suspended to allow them to do so.) 

 

1. Roll call. 

 

2. Consideration and possible action on the minutes of February 5, 2025 ARB meeting. 

 

3. Discussion and possible action on a site plan, landscape plan, architecture plan, and 

lighting plan for Mead and Hunt and a new industrial building located at W220N5603 

Town Line Rd.  

 

4. Adjournment. 

 

 

 

                                                                     

Anthony LeDonne 

Chairperson 

 

____________________ 

Katherine Gehl 

Assistant Village Administrator 
 

Please note that, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate aids and 

services.  For additional information or to request this service, contact Jeremy Smith at 246-5200.                    
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MEMORANDUM                                             

 

TO:  Architectural Review Board                                                
 
FROM:  Gabriel Gilbertson, Community Development Director 
 
RE:  Aril 2, 2025 Architectural Review Board 
 
DATE:  Friday, March 28, 2025 

 

 

The following is background information for the ARB agenda items (Design Standards 3-25-2014)  

 

I. Roll call. 

 

II. Consideration and possible action on the ARB minutes of February 5, 2025. 

 

III. Discussion and possible action on a site plan, landscape plan, architecture plan, and lighting plan 

for Mead and Hunt and a new industrial building located at W220N5603 Town Line Rd.  

 

The Plan Commission recommended the Village Board approve a land use amendment and rezoning that 

would allow for the property to be rezoned to the BP-1 Business Park District. The applicant has submitted 

plans to construct a 118,384 square foot industrial building to accommodate 3 tenants. A plan of operation 

application has also been submitted for Mead and Hunt to occupy roughly 39,000 square feet of the 

118,384 square foot building. 

. 

Site 

• Green space requirement is met at 29%. 

• Site to have 99 parking stalls – parking requirements to be determined when individual Plan of 

Operations are submitted for tenants. 

• The submitted site plan is proposing loading docks on the side elevations of the building. The 

placement of the loading docks sufficiently screens them from the public right of away along the front 

elevation of the building, however, there should be some additional screening to limit their visibility 

from neighboring properties and the Town Line Road right of way.  

 

Architecture 

• Building meets height and required setbacks. 

• Roof top units are to be screened from view. 

• Materials to be used meets the Design Standards. 

• Windows are included on the street and side elevations of the building. The  submitting plans provide 

21.2% glazing on the street elevation – meeting the 20% required per the Design Guidelines. 

 

Lighting  

• The submitted photometric plan does have areas that exceeds the minimum .2 foot candles at the 

property line. A revised lighting plan will be needed.  

• The submitted lighting plan is proposing 25’ light poles. The applicant will need to clarify if they are 

being mounted flush on the ground or on bases.  

 

Landscape 

N64W23760 Main Street 

Sussex, Wisconsin 53089 

Phone (262) 246-5200 

FAX (262) 246-5222 

Email:  info@villagesussex.org 

Website:  www.villagesussex.org 

 



 

2 

• The site is proposing 79 trees and 702 shrubs/flowers. The Design Guidelines requires a minimum of 91 

trees and 459 shrubs/flowers. 

• While the paving at the rear property line meets the 5’ paving setback, there is no additional screening 

between the paving and the property line. Additional trees should be placed in this area or a fence.  

• The loading docks located on the side of the building should have additional screening along the length 

of the loading dock entrance – preferably a fence to provide adequate year-round screening. 

 

Sign 

• Base and pillar material needs to match the material of the building. 

 

Policy Question:   

1. Are there any concerns with the plans or plan of operation?  

 

Action Items: 

1. Act on the various plans. 

 

Staff Recommendation:  Staff recommends the Architectural Review Board approve the site plan, 

landscape plan, architecture plan, and lighting plan for the new industrial building located at W220N5603 

Town Line Rd, subject to standard conditions of Exhibit A, and the following conditions: 

 

1. The Village Board approving the submitted Land Use Amendment to the Industrial Land Use 

Classification and the Rezoning of the property to the BP-1 Business Park Zoning District. 

2. Review and approval by the Architectural Review Board and any conditions added following 

their review.  

3. Compliance with any comments and conditions of the Engineering Department.   

4. Details are needed showing how the light poles are going to be installed. If mounted on concrete 

bases, the height of the base shall be included in the mounting height of the fixture and painted to 

match the building. The mounting height for all light fixtures shall not exceed 30’ and needs to 

be shown or noted on the light plan.  

5. All rooftop mounted HVAC units shall be screened.  

6. Submitting a revised landscape plan that addresses the following: 

a. Provides screening between the loading dock area and the rear property line where the 

pavement is 5’ from the property line.  

b. Provides additional screening in the form of a fence along the drives leading up to the loading 

docks on the sides of the building.  

c. Provides additional trees to meet the minimum requirement of 91 trees.  

7. An approved Tree Mitigation plan from the Park Board.  

 

 



 

 

VILLAGE OF SUSSEX 

SUSSEX, WISCONSIN 
   

Minutes of the Architectural Review Board (ARB) meeting held on February 5, 2025.  

 

President LeDonne called the meeting to order at 4:09 p.m. 

 

Members present: Anthony LeDonne, Gary Foxe, and Stacey Reidel  

 

Members absent: Mike Smith and Mike Knapp 

 

Others present: Gabe Gilbertson, Community Development Director 
 

Consideration and possible action on the minutes of January 9, 2025. 

A motion by President LeDonne, seconded by Reidel to approve the minutes of the meeting held 

on January 9, 2025.        

All ayes, motion carried. 

 
Review the site and architectural plans for Parks Department shop building located in Village Park 

at N63W24459 Main St in the P-1 Park Zoning District. 

 

A motion by President LeDonne, seconded by Foxe to approve the plans for the Parks Department 

shop building. 

 

         All ayes, motion carried. 

 
Review the site and architectural plans for The Ridge pavilion located in Village Park at N63W24459 

Main St in the P-1 Park Zoning District. 

 

A motion by Foxe, seconded by Reidel, to approve the plans for The Ridge pavilion.  

 

         All ayes, motion carried. 

 

A motion by President LeDonne, seconded by Reidel to adjourn the meeting at 4:41 pm. 

 

All ayes, motion carried.  

 

Respectfully submitted, 

Jeremy Smith, Village Administrator 
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