
 

 
              

                                  

Architectural Review Board Agenda 

4:00 PM Wednesday, JUNE 5, 2024 

Sussex Civic Center – Committee Room Second Floor 
 

Pursuant to the requirements of Section 19.84, Wis. Stats., notice is hereby given of a meeting of the Village of Sussex 

Architectural Review Board, at which a quorum of the Village Board may attend in order to gather information about a subject 

which they have decision making responsibility. The meeting will be held at the above noted date, time and location.  (If a Quorum 

is present the Chairperson shall announce, “Please let the minutes reflect that a quorum of the Village Board is present and that the 

Village Board members may be making comments under the Public Comments section of the agenda, during any Public Hearing(s) 

or if the rules are suspended to allow them to do so.) 

 

1. Roll call. 

 

2. Consideration and possible action on the minutes of April 3, 2024. 

 

3. Discussion and possible action on site plan, landscape plan, architecture plan, and lighting 

plan for Highlands Business Park Site XII.  

 

4. Consideration and possible action on the site plan, architectural plan, lighting plan, 

landscape plan for Club Carwash located at W248N5221 Executive Dr in the B-3 Highway 

Business Zoning District.  

 

5. Adjournment. 

 

 

 

                                                                     

Anthony LeDonne 

Chairperson 

 

____________________ 

Jeremy Smith 

Village Administrator 
 

Please note that, upon reasonable notice, efforts will be made to accommodate the needs of disabled individuals through appropriate aids and 

services.  For additional information or to request this service, contact Jeremy Smith at 246-5200.                    

N64W23760 Main Street 

Sussex, Wisconsin 53089 

Phone (262) 246-5200 

FAX (262) 246-5222 

Email:   info@villagesussex.org 

Website:  www.villagesussex.org 
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MEMORANDUM                                             
 

TO:  Architectural Review Board                                                
 

FROM: Gabriel Gilbertson, Community Development Director 
 

RE:  June 5, 2024 Architectural Review Board 
 

DATE:  Friday, May 31, 2024 

 

 

The following is background information for the ARB agenda items (Design Standards 3-25-2014)  

 

I. Roll call. 

 

II. Consideration and possible action on the ARB minutes of April 3, 2024. 

 

III. Discussion and possible action on site plan, landscape plan, architecture plan, and lighting 

plan for Highlands Business Park Site XII.  

 

The site is zoned BP-1 Business Park with a PDO.  An industrial building is a permitted use 

under 17.0420(6).  The 139,111 square foot speculative building can accommodate multiple 

tenants, which will need to receive individual plan of operation approvals at such time as 

they wish to occupy the building.  

 

The Plan Commission reviewed the site plan and use ad its May 18, 2024 meeting and 

approved the submitted plans.  

 

Site 

• Green space requirement is met at 38.2%. 

• Entry points have been consolidated and provided separate for cars from trucks – 

ultimately the truck entrance will also provide vehicular access for the future 

industrial building located to the north. 

• Site to have 90 parking stalls – parking requirements to be determined when 

individual Plan of Operations are submitted for tenants. 

 

Architecture 

• Building meets height and required setbacks. 

• Location of any RTU’s are not known at this time. When their locations are known, 

a plan shall be submitted to staff that includes the type of screening that will be 

used.  

• Material to be used meets the Design Standards. 

• Windows are included on each elevation. Percentage of window and door openings 

needed for the front (south) elevation. The applicant stated that additional glazing 

has been added to the achieve the minimum 20% required for window and door 

openings, but a note should be made on the plans that includes that information.  
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• The proposed dumpster enclosure is chain-link fence and needs to be constructed of 

similar materials or architecturally match the principal building. Revised elevations 

of the enclosure is needed. 

  

Lighting  

• Lighting appears to meet the standards. If the light poles are to be mounted on 

bases, the bases are factored into the overall height of the fixture and need to be 

painted to match the building.  

 

Landscape 

• The site has 119 trees, when 64 are required. The site has 250 shrubs, when 320 are 

required. The plan meets the requirements of the design guidelines for trees, but 

additional shrubs are required.  

Sign 

• Base and pillar materials meets the requirements of the design guidelines. A sign 

permit will be required prior to any installation of a sign and be reviewed by Staff.  

 

Policy Question:   

1. Are there any concerns with the proposed site plan, landscape plan, architecture plan, and 

lighting plan? 

 

Action Items: 

1. Act on the submitted plans. 

 

Staff Recommendation: Staff recommends the Architectural Review Board approve site plan, 

landscape plan, architecture plan, and lighting plan for Highlands Business Park Site XII, 

subject to the following conditions: 

 

1. Submit revised plans for the dumpster enclosure that meet the requirements of the 

design guidelines to Staff for review.  

2. Submit revised landscape plan that meets the minimum shrub requirements to Staff for 

review. 

3. Submit details on how the proposed light poles will be installed for Staff to review.  

4. Include a note on the elevations that with the percentage of window/door openings for 

each elevation to Staff for review. 

 

IV. Consideration and possible action on the site plan, architectural plan, lighting plan, 

landscape plan for Club Carwash located at W248N5221 Executive Dr in the B-3 

Highway Business Zoning District.  
 

The subject property is zoned B-3 Highway Business and is located in the Sussex Gateway 

Retail Center development on the northeast corner of State Highway 164 and Lisbon Road. The 

land is currently vacant and the applicant is proposing to construct a Club Carwash. Section 

17.0506(9)(A)(1) requires a Conditional Use Permit for vehicle washing in the B-3 Highway 

Business District.   
 

The proposed carwash is going through the Conditional Use Permit process at the Plan 

Commission.  

 

Site 

• Greenspace requirement is met at 51.1%. 
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• Site meets minimum requirements for parking stalls.  

 

Architecture 

• Building meets height and required setbacks. 

• Material to be used meets the Design Standards – smooth face CMU block with 

architectural elements and details. 

• Windows are included on each elevation – the south elevations appears to meet the 

minimum requirements of the design guidelines for windows on the road facing 

façade, but the applicant will need to provide details to confirm.  

 

Lighting  

• The lighting plan is proposing 20’ poles on 2’6” bases. The bases should be buried, 

however, if they are to be exposed, they will need to painted to match the building. 

The lighting plan should be revised to reflect how this will be addressed.  

 

Landscape 

• The Sussex Design Guidelines require a total of 36 trees and 184 shrubs. The 

submitted landscape plan has 36 trees and 185 shrubs. The landscape plan meets the 

minimum requirements of the design guidelines. 

 

Sign 

• Any proposed wall signs or monument signs will require sign permits and be 

reviewed by Staff for compliance with the design guidelines.  

 

Policy Question:   

1. Are there any concerns with the various plans? 

 

Action Items: 

1. Act on the various plans. 

 

Staff Recommendation: Staff recommends the Architectural Review Board approve the site, 

architectural, and landscape plan for Club Carwash located at W248N5221 Executive Dr in the 

B-3 Highway Business Zoning District, subject to the following conditions: 

 

1. Submitting revised elevations with the percentage of window/door openings on the 

south elevation to Staff for review.  

2. Submitting a revised lighting plan that addresses how the bases of the light poles will be 

handled to Staff for review.  



 

VILLAGE OF SUSSEX 
SUSSEX, WISCONSIN 

   
Minutes of the Architectural Review Board (ARB) meeting held on April 3, 2024.   
 
President LeDonne called the meeting to order at 4:03 p.m. 
 
Members present: Anthony LeDonne, Gary Foxe, Stacy Reidel, and Michael Smith         
Members absent: Mike Knapp 
 
Others present: Gabe Gilbertson, Community Development Director 
 
Consideration and possible action on the minutes of February 7, 2024. 
A motion Smith, seconded by Foxe to approve the minutes of the meeting held on February 7, 
2024.        

All ayes, motion carried. 
 
Consideration and possible action on exterior window vinyl for The Dollar Tree located at 
W249N5245 Executive Dr. 
 
A motion by President LeDonne, second by Foxe to approve the proposed installation of a green 
vinyl on the windows of the Dollar Tree tenant space. 
         All ayes, motion carried. 
 
Consideration and possible action on the site plan, architectural plan, lighting plan, 
landscape plan for a Mr. D’s Carwash. 
 
Member Stacy Reidel arrived at 4:19 p.m. 
 
Motion by President LeDonne, second by Reidel to approve the site, architectural, and landscape 
plan for Mr. D’s Carwash located at the parcel identified by Tax Key No. 231.997.014, subject to 
the following conditions:  
 

1. Submitting a revised site plan to Staff that includes additional evergreen trees on the 
northern corner of the subject property to provide additional screening from the residential 
multi-family buildings to the north.  

2. Submitting revised elevations to Staff that provide the required amount of window and 
door openings on the street yard elevation facing State Highway 164.  

3. Submitting a lighting plan to Staff that meets the requirements of the Sussex Design 
Standards.  

All ayes, motion carried. 
 

A motion by Foxe, seconded by Reidel to adjourn the meeting at 4:39 pm. 
 

All ayes, motion carried.  
 
Respectfully submitted, 
Jeremy Smith, Village Administrator 
 













LONDON PLANETREE

KENTUCKY COFFEETREE

JUNIPER 'SEA GREEN'

SPIREA, JAPONICA

SWITCH GRASS 'HEAVY METAL'

PLANT LEGEND:

TREES QTY COMMON NAME / BOTANICAL NAME SIZE

PLA 9 Plantanus x acerifolia 'London Planetree' 2.5"

GYM 7 Gymnocladus dioicus 'Kentucky Coffeetree' 2.5"

SHRUBS

JUN 53 Juniperus x pfitzeriana 'Sea Green' 36"

SPI 19 Spirea japonica 18"

QTY COMMON NAME / BOTANICAL NAME SIZE

PAN 41 Panicum virgatum 'Heavy Metal' #5

VIB 33 Viburnum carlesii 'Korean Spice' 36"

ARB 20 Thuja occidentalis 'Emerald Green' 6'

BUX 39 Buxus x 'Green Velvet' 18"

LANDSCAPE PLAN

GENERAL:

-Landscape contractor is responsible for coordinating work with general contractor to ensure the landscape scope of work doesn't

interfere with existing or built conditions.  They should note any discrepancies to the general contractor.

-Landscape contractor is responsible for verifying the location of underground utilities by calling their local utililty marking service.

-All plant material should be inspected by Landscape Contractor prior to installation to determine overall appearance and condition.

Plant material that is damaged or has clear signs of stress should be rejected.

-Quantities of material shown on plan take precedence over the specification list or legend.

-If plant substitutions are required, Landscape Contractor is responsible for submitting recommendations to the client or client's

representative.

PLANTING:

-When excavating for plant pits, any excess rock or building material should be removed an replaced with specified soil mix backfill.

-All plant tags should be removed from material by landscape contractor.

-All planting beds should receive a minimum 3" deep layer of shredded hardwood mulch, unless otherwise noted.

-Edge all beds with a spade cut edge unless otherwise noted.

-All backfill around plant material rootballs should receive a soil mix of 4 parts (pulverized) topsoil to 1 part fine, organic compost.

-All wire baskets and stakes should be removed during planting.

-Cut and remove top half of burlap around rootballs and cut and remove any twine around trunk or root flare.

-All stakes and guy wires and tree wrap are to be removed no more than 1 year after installation.

LANDSCAPE INSTALLATION NOTES:

600 20 4030

1" = 20'

4"

6"

12"

LANDSCAPE REQUIREMENTS:

All public off-street parking areas which serve five (5)

vehicles or more shall be provided with accessory

landscape areas totaling not less than fifteen (15) percent.

- Parking Sq. Ft.  =  8,257.72  x  15% = 1,238.65

- Total landscape area provided        = 1,904.74

Street Trees: One (1) tree shall be planted for each forty

(40) feet of frontage.

- Total street frontage = 592'

- 592' /     40' = 15 Trees

16 TREES PROVIDED

VIBURNUM 'KOREAN SPICE'

ARBORVITAE 'EMERALD GREEN'
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BOXWOOD 'GREEN VELVET'
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ROCK BORDER
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ROCK BORDER

Elevate Outdoor LLC.

1112 Bryan Road

O'Fallon, MO 63366

636-946-1313

www.elevate-outdoor.com
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This drawing is the instrument of service and the

intellectual property of Elevate Outdoor LLC.  This

plan is not to be reproduced, changed, or copied in

any matter, nor is it to be assigned to any third party.

Use of this plan or any of its elements without written

permission and consent of Elevate Outdoor LLC. is

expressly prohibited.
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This drawing is conceptual

and is only to be used as a

guide for construction.  The

completed project may differ

from this plan in appearance

and dimension.
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