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VILLAGE OF SUSSEX 
SUSSEX, WISCONSIN 

   

Minutes of the Architectural Review Board (ARB) meeting held on July 27, 2022.   
 

President LeDonne called the meeting to order at 4:00 p.m. 
 

Members present: Anthony LeDonne, Greg Zoellick, Gary Foxe, and Mike Knapp         
Members absent: Stacy Riedel and Michael Smith 
 

Others present:  Jeremy Smith, Village Administrator 
 

Consideration and possible action on the minutes of April 6, 2022. 
A motion by Foxe, seconded by LeDonne to approve the minutes of the meeting held on April 6, 2022.
          Motion carried. 
 

Consideration and possible action on site, architecture, lighting, landscape and sign plans 
for Industrial Controls (N56W24842 North Corporate Circle). 
 

The petitioner presented the plans and building materials. Mr. Smith reviewed the memo (copy 
attached).  The sign already exists for this site. 
 

A motion by Fox, seconded by Zoellick to recommend approval to the Plan Commission of the site 
plan, architectural plan, lighting plan, and landscape plan for Industrial Controls subject to the 
comments from the staff memo being addressed to the satisfaction of the Village Administrator.                           

Motion carried. 
 

Consideration and possible action on site, architecture, lighting, landscape and sign plans 
for Quest (W245N5604 South Corporate Circle). 
 

Caitlin LaJoie, from Briohn presented the plans and building materials.  Mr. Smith reviewed the 
memo (copy attached).  No signage has been requested at this time. 
 

The ARB discussed the site truck turn-around and felt that it did not need to be modified to 
accommodate semi-truck movements at this time. 
 

A motion by Foxe, seconded by Zoellick to recommend approval to the Plan Commission of the site 
plan, architectural plan, lighting plan, and landscape plan for Quest subject to the comments from the 
staff memo being addressed to the satisfaction of the Village Administrator.    Motion carried. 

 

Consideration and possible action on architecture plan for HM Brandt (W232N6575 
Waukesha Avenue).  
 

Mike Brandt, from HM Brandt presented the plans and building materials.  Mr. Smith reviewed 
the memo (copy attached).   
 

Mr. Brandt asked for the ARB to consider just a band of cream city brick and allow metal 
paneling.  The ARB did not support allowing metal paneling to be visible on the new building.  
The ARB was okay with the metal roof as presented. 
 

A motion by LeDonne, seconded by Knapp to approve the architectural plan for HM Brandt 
subject to the addition of three windows on the south elevation, allowing the metal roof as 
presented, and either the building being entirely clad in cream city brick or the north elevation 
with the brick and the remaining elevations with brick or the foam (fake brick) as presented.     

Motion carried. 
 

A motion by Foxe, seconded by Zoellick to adjourn the meeting at 4:44p.m.      Motion carried.  
 

Respectfully submitted, 
Jeremy Smith, Village Administrator 



 
 
 
 
 
 
 
MEMORANDUM                                             
 
TO:  Architectural Review Board                                                
 
FROM: Gabriel Gilbertson, Community Development Director 
 
RE:  ARB meeting for February 1, 2023 
 
DATE:  January 24, 2023 
--------------------------------------------------------------------------------------------------------------------------- 
The following is background information for the ARB agenda items (Design Standards 3-25-2014)  
 
I. Roll call. 
 
II. Consideration and possible action on the ARB minutes from the July 7, 2022 meeting. 
 
III. Consideration and possible action on a site, architecture, lighting, and landscape for NX 

Level (N66 W25201  
 
County Hwy VV) in association with a Commercial Recreation Facility Conditional Use Permit. 
This site is zoned B-2.  The applicant has submitted an application for a conditional use permit to 
convert the former Shopko building into a commercial recreation facility under Section 17.0506(2)(c).   
Here are the review comments of the plans: 
 
Site 

• Site to maintain 479 parking spaces (133 spaces required). 
• No other modifications to the site proposed at this time. The plans have a possible building 

addition in the outlot between the subject building and Kohl’s; however, the applicant stated 
that would be a second phase and is not part of this review. 
 

Architecture 
• It is an existing building and currently the applicant is only proposing to repaint the exterior 

and install an additional set of doors on the front elevation. Renderings and elevations of the 
proposed color scheme are attached.  

 
Lighting and Signage 

• Lighting will remain.  
• The applicant will be required to submit sign permit applications to Staff for any changes in 

signage. 
 
Landscape 

• Although the applicant is not proposing any modifications to the site, due to the age of the 
building, there is landscaping that appears to be missing based on a review of the original 
landscape plan. The applicant should submit a landscape plan that is consistent with the 
original landscape plan for the property for Staff to review and approve.  

 
Policy Question:   
1. Are there any concerns with the various plans?   
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a. Staff recommends that a condition addressing the landscaping plan be included with the 
Board’s approval.  

 
Action Items: 
1. Act on the plan of operation, various plans. 
 
Staff Recommendation:  Staff recommends the ARB recommend approval of the site plan, 
architectural plan, lighting plan, and landscape plan for NX Level subject to the applicant submitting a 
landscape plan for Staff to review prior to the issuance of a building permit. 
 
IV. Consideration and possible action on an exception from the Village of Sussex Design 

Standards as it relates to the material for sheds for Peter Meissner (N67 W25727 Silver 
Spring Drive). 

 
This site is zoned CR-1 Conservancy Residential. The property owner owned the land that was sold to 
the Developer for the Vista Run subdivision and still owns the property to the west that is slated for 
future phases of the subdivision. Because of the property’s history as a farm, there are multiple 
outbuildings on the subject site, two of which were recently removed. The property owner is now 
proposing to construct a new 30’x48’ insulated, metal outbuilding. Section 4.1 of the Sussex Design 
Standards requires the exterior of all buildings to be made of natural materials (wood, brick, stone, 
etc.). Because the remaining outbuildings on the subject property are metal and due to the size of the 
proposed new building, the property owner is requesting an exception from the Design Standards to 
construct the building with a metal exterior.  
 
The Sussex Design Standards does allow for exceptions from requirements of the Design Standards 
subject to approval by the Architectural Review Board and the Plan Commission.  
 
Here are the review comments of the plans: 
 
Site 

• The CR-1 District is required to maintain 80% of the lot area in permanent open space; 
exclusive of dwellings, garages, storage sheds, driveways, and parking areas. It appears that the 
property will maintain at least 80% of open space, however, the applicant will need to provide 
Staff with the numbers to confirm this prior to issuing a building permit. 

 
Architecture 

• The proposed insulated metal building measures 30 feet deep and 48 feet long. The submitted 
plans show the building has two overhead doors and a covered entrance. It would be red metal 
paneling with a charcoal gray base and charcoal gray standing seam metal roof. 

 
Policy Question:   

1. Are there any concerns with the request to deviate from the Sussex Design Standards?   
 
Action Items: 

1. Act on the Sussex Design Standards exception request. 
 
Staff Recommendation: Due to the existing site conditions, Staff recommends the ARB approve the 
exception from the Sussex Design Standards and allow the construction of a metal outbuilding on the 
property located at N67 W25727 Silver Spring Drive. The Plan Commission will also need to approve 
the exception request prior to issuing a building permit. 



ZONING

ZONED:

MIN. BUILDING SETBACKS (FT):

PAVING SETBACKS (FT):

MAX. BUILDING HEIGHTS (FT):

B-2
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INTERIOR SIDE YARD: 25'
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ACCESSORY BUILDING: XX'

PARKING

PARKING REQUIREMENTS:
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GENERAL SITE NOTES:

1. VISIT JOB SITE TO VERIFY EXISTING SITE CONDITIONS PRIOR TO 
STARTING CONSTRUCTION. MEET WITH GENERAL CONTRACTOR PRIOR TO 
STARTING.

2. REMOVE EXISTING TREES ALONG WITH ROOTS AS REQUIRED @ 
PROPOSED BUILDING AND PAVING AREAS.

3. STRIP AND REMOVE ALL REMAINDER VEGETATION & X"+/- TOP SOIL FROM 
WITHIN THE BUILDING AND PAVING AREAS. STOCKPILE REUSABLE, 
UNCOTAMINATED TOPSOIL AND PROVIDE FOR ALL EXCESS MATERIAL TO BE 
TRUCKED OFF SITE. RESPREAD SALVAGED TOPSOIL OVER DISTURBED 
AREAS TO APPROX. 4'' DEPTH AFTER CONSTRUCTION IS FINISHED.

4. CUT (OR FILL) THE BUILDING AREA +5.0' BEYOND PERIMETER OF THE 
BUILDING 

5. CUT THE FLOOR AREA TO THE SUB-GRADE ELEVATION.  (THE PERIMETER 
FOUNDATION FOOTINGS TO BE EXCAVATED BY CONC. CONTR. TO THE 
REQUIRED DEPTHS PER THE FOUNDATION PLAN). BENCH GRADE BACK PER 
CURRENT OSHA CODE STANDARDS PART #1926 IF REQ'D BY THE G.C. FOR 
THE PROJECT

6. PROOF ROLL BUILDING AREA FOR ANY SOFT MATERIALS. REPORT ANY 
SOFT SPOTS TO THE GENERAL CONTRACTOR.

7. ALL FILL MATERIAL FOR BRINGING GRADES UP TO SUB-GRADE 
ELEVATIONS SHALL BE GRANULAR OR CLEAN COMPACTABLE CLAY AND 
APPROVED BY ANDERSON-ASHTON.

8. ALL EXTERIOR BACKFILL MATERIAL FOR STANDARD FROST FOUNDATION 
WALLS SHALL BE CLEAN COMPACTABLE CLAY.
INTERIOR BACKFILL MATERIAL SHALL BE 3/4" CLEAR STONE.  

9. ALL BACKFILL & FILL MATERIALS SHALL BE INSPECTED AND APPROVED BY 
ANDERSON-ASHTON PRIOR TO PLACEMENT. ALL FILL MATERIALS SHALL BE 
COMPACTED IN 8" MAX. LIFTS @ 95% MODIFIED PROCTOR. 

10. PREPARE THE PAVING AREA AS SHOWN ON THE CONSTRUCTION 
DOCUMENTS to +/- 0.10'

11. PREPARE ALL SWALES AS SHOWN ON PLAN TO PROVIDE POSITIVE 
DRAINAGE DURING CONSTRUCTION.

12. RETURN AFTER THE BUILDING IS ENCLOSED & FINISH GRADE AND 
TOPSOIL AROUND PERIMETER OF BUILDING. ALSO, FINISH GRADE AROUND 
ELECTRICAL, TELEPHONE, GAS, SEWER, WATER AND UTILITY TRENCHES.

13. GRADING CONTRACTOR SHALL FIX AND REPAIR PARKING AREA AND 
DRIVES AS REQUIRED AFTER UTILITY AND OTHER WORK THAT MAY DISTURB 
THE SOIL AND/OR GRAVEL BASE BEOFRE PAVING BEGINS. GRADING 
CONTRACTOR SHALL SMOOTH DRUM ROLL ALL PARKING AREAS AND 
DRIVES BEFORE PAVING BEGINS.

14. GRADING CONTRACTOR SHALL BE PREPARRED TO HANDLE ALL SPOILS 
WHICH MAY INCLUDE ON SITE STORAGE AND TRUCKING OFF SITE. GRADER 
TO GET PRIOR APPROVAL FROM G.C. FOR PLACEMENT OF STOCKPILE SITES 
PRIOR TO STARTING STRIPPING OF TOPSOIL.

15. AWARDED GRADING CONTRACTOR SHALL BE RESPONSIBLE FOR THE  
LABOR AND MATERIAL NEEDED FOR SUPPLYING ANY TRAFFIC CONTROL 
BARRIERS OR SIGNS AS NEEDED PER LOCAL OR D.O.T. CODES & 
REGULATIONS DUE TO ANY ROAD WORK OUTSIDE OF PROPERTY LINES

16. THE GROUND IMMEDIATELY ADJACENT TO THE FOUNDATION SHALL BE 
SLOPED AWAY FROM BUILDING AT A SLOPE OF NOT LESS THAN ONE UNIT 
VERTICAL IN 20 UNITS HORIZONTAL (5% SLOPE) FOR A MIN DISTANCE OF 10' 
MEASURED PERP. TO THE FACE OF THE FOUNDATION WALL.

ASPHALT PAVING WORK

1. FURNISH AND INSTALL A 8'' CRUSHED AGGREGATE BASE AT THE ASPHALT 
PAVING PARKING AREAS.

2.  FINE GRADE AND COMPACT STONE BASE.

3.  FURNISH AND INSTALL A 4'' (TWO LIFT) AVG. THICKNESS COMPACTED 
ASPHALT PAVEMENT AT TRUCK/DRIVE AREAS

4.  FURNISH AND INSTALL ALL PARKING STALL STRIPING, H.C. SYMBOLS, & 
H.C. SIGNS ON METAL POSTS.

SITE STATISTICS
NAME AREA AREA RATIO

BUILDABLE AREA 68,797 SF 8%

CONCRETE 12,504 SF 1%

EXISTING BUILDING 82,276 SF 10%

EXISTING PARKING LOT 247,787 SF 29%

OUTLOT 386,617 SF 45%

PROPOSED ADDITION 59,919 SF 7%

PROPOSED LANDSCAPE 504 SF 0%

GRAND TOTAL 858,404 SF 100%

REVISIONS

1" = 40'-0"
1

ARCHITECTURAL SITE PLAN

NOTE:

SITE STATISTICS DOES NOT INCLUDE AREAS OF KOHL'S LOT
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Existing Farm Office in 
same color and materials as 
the proposed building.  

 

 

 

 

 

Existing building.  

 

 

 

 

 

 

Building to be removed 
once the new building is 
complete.  
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