
 
AGENDA 

VILLAGE BOARD 
VILLAGE OF SUSSEX 

6:00 PM - TUESDAY, OCTOBER 25, 2022  
SUSSEX CIVIC CAMPUS – BOARD ROOM 2nd FLOOR 

N64W23760 MAIN STREET 
 
1. Roll call. 
 
2. Pledge of Allegiance. 
 
3. Consideration and possible action on minutes from the Village Board meetings held on 

October 10th and 11th, 2022.  
 
4. Communications and Public Hearing(s) 

A. Village President Report.  Report on meetings attended/up-coming, communications, 
and recognitions. 

 
5. Committee Reports  

A.  Board of Fire Commissioners Report on discussion and action taken at the previous 
meeting, future agenda items and upcoming meetings.   

 
B. Community Development Authority Report on discussion and action taken at the 

previous meeting, future agenda items and upcoming meetings.  
 

C. Park & Recreation Board Report on discussion and action taken at the previous 
meeting, future agenda items and upcoming meetings. 

 
D. Pauline Haass Library Board Report on discussion and action taken at the previous 

meeting, future agenda items and upcoming meetings. 
 

E. Plan Commission Report on discussion and action taken at the previous meeting, 
future agenda items and upcoming scheduled meetings. 
1. Recommendation and possible action on final plat for Redford Hills.  

F. Public Safety and Welfare Report on discussion and action taken at the previous 
meeting, future agenda items and upcoming meetings. 

 
6. Staff Reports on upcoming events, projects, future agenda items and scheduled meetings.   
 
7. Comments from citizens present. 
 
8. Old Business.  

 
9. New Business.   
 
10.       Consideration and possible action on resignations and appointments. 
  
11. Adjournment  
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Anthony LeDonne 

      Village President 
 

       
      ________________________________ 
      Jeremy Smith 
      Village Administrator 
 
 
It is possible that members of and possibly a quorum of members of other governmental bodies of the 
municipality may attend the above stated meeting to gather information; no action will be taken by any 
governmental body at the above stated meeting other than the governmental body specifically referred to above 
in this notice.  Please note that, upon reasonable notice, efforts will be made to accommodate the needs of 
disabled individuals through appropriate aids and services.  For additional information or to request this 
service, contact the Village Clerk at 262-246-5200.                    



 

DISCLAIMER- THE FOLLOWING ARE DRAFT MINUTES FROM 
THE SUSSEX VILLAGE BOARD  

AND ARE SUBJECT TO CHANGE UPON APPROVAL OF THE VILLAGE BOARD 
 

VILLAGE OF SUSSEX 
SUSSEX, WISCONSIN 

 
Minutes of the Village Board Budget Meeting 

October 10, 2022 
 

1. Roll Call 
The meeting was called to order by President LeDonne at 5:30 p.m. 

 
Members present: Benjamin Jarvis, Greg Zoellick, Lee Uecker, Scott Adkins, Ron Wells, Stacy Riedel, and 

President Anthony LeDonne. 
 

Also present: Administrator Jeremy Smith, Assistant Village Administrator Kelsey McElroy Anderson, Finance 
Director Nancy Whalen, Community Development Director Gabe Gilbertson, Clerk/Treasurer Jennifer Moore, 
Village Engineer/Public Works Director Judith Neu, Library Director Adele Loria, and Fire Chief Kris Grod. 

2. Discussion on 2023 Budget 
The Village Board discussed various options associated with the budget.  Discussions included future updates and 
expansion for the Pauline Haas Public Library building, 2023 and future road improvements, and Village Parks. 
 
The Board chose to schedule the final budget workshop on October 25, 2022 immediately preceding the regular 
Village Board meeting. 

 
3. Adjournment 
Motion by Adkins, seconded by Jarvis to adjourn at 8:07 p.m. Motion carried 7-0 

Respectfully submitted, 

Jennifer Moore 
Clerk/Treasurer 
 



 

DISCLAIMER- THE FOLLOWING ARE DRAFT MINUTES FROM 
THE SUSSEX VILLAGE BOARD  

AND ARE SUBJECT TO CHANGE UPON APPROVAL OF THE VILLAGE BOARD 
 

VILLAGE OF SUSSEX 
SUSSEX, WISCONSIN 

 
 Minutes of the Village Board Meeting of  

October 11, 2022 
1.  Roll Call  
President LeDonne called the meeting to order at 6:00pm. 
 
Members present:  Stacy Riedel, Lee Uecker, Greg Zoellick, President Anthony LeDonne, Ron Wells, 

Benjamin Jarvis, and Scott Adkins 
 
Members excused:  None 
 
Also present: Administrator Jeremy Smith, Assistant Administrator Kelsey McElroy-Anderson, 

Attorney John Macy, David Anderson with PFM, and members of the Public 
 
2.   Pledge of Allegiance  
President LeDonne led the pledge of allegiance.  
 
3.   Meeting Minutes  
Motion by Uecker seconded by Adkins to approve the September 26 and 27, 2022 Village Board 
meeting minutes as presented.         
          Motion Carried 7-0 
 
4.   Communications and Public Hearings 

A.  Village President Report.   
 The Village President listed several upcoming meetings and events in the Village of 

Sussex. 
 
The Village President rearranged the agenda to act on Item 8, Old Business at this time. 
 
8. Old Business  

A. Motion by Adkins, seconded by Uecker to approve Ordinance No. 885, An Ordinance to 
Repeal and Recreate Section 18.0208 of Chapter 18 of the Land Division and Development 
Ordinance. 

Motion Carried 7-0 
B.  Motion by Wells, seconded by Jarvis to approve resolution 22-012, A Resolution 

Authorizing the Issuance and Sale of $2,280,000 General Obligation Promissory Notes, 
Series 2022B. 

Motion Carried 7-0 
   
 



 

5.  Committee Reports 
A.  Finance and Personnel Committee 

1. Motion by Jarvis, seconded by Wells to approve the September Check Register and P-
card Statement in the amount of $1,509,609.13.   Motion Carried 7-0 

 
2. Motion by Jarvis, seconded by Riedel to approve the September Ace Hardware 

purchases in the amount of $747.47.       
             (President LeDonne abstained) Motion Carried 6-0 
 

3. Motion by Jarvis, seconded by Uecker to approve a Temporary Class B wine and 
fermented malt beverage license for Sussex Area Service Club October 21, 2022, at 
Village Park Spooky Sussex, Agent: Rick Vodicka.     
           (Trustee Wells abstained) Motion Carried 6-0 

 
B.  Public Works Committee 

1. Motion by Adkins, seconded by Zoellick to approve the September invoices in the amount 
of $27,621.10.       Motion Carried 7-0 
 

2. Motion by Adkins, seconded by Riedel to approve the 2022/2023 Waukesha County Salt 
contract        Motion Carried 7-0 

 
3. Motion by Adkins, seconded by Uecker to approve the Stormwater Credit for property at 

N68W25424 Silver Spring Drive.     Motion Carried 7-0 
 

4. Motion by Adkins, seconded by Zoellick, to approve the Stormwater Easement with 
respect to Highlands Corporate Park Phase A.   Motion Carried 7-0 

 
9. Staff Reports 

A. Assistant Administrator McElroy-Anderson 
a. Discussed upcoming Waukesha Avenue closures 

B. Administrator Smith 
a. There will be a closed session at the November meeting regarding a developers 

agreement. 
C. Attorney Macy – report on current court cases 

a. There has been a recent ruling on spoiling absentee ballots. The Village Clerk is 
aware and following the ruling. 

 
9. Comments from citizens present 

 No one present wished to speak. 
 
10. New Business  

None 
  
11. Consideration and possible action on resignations and appointments 

None 
 



 

 
12. Adjournment 
 Motion by Adkins seconded by Zoellick to adjourn at 6:22pm.    

          Motion Carried 7-0 
 
Respectfully submitted, 
Jennifer Moore 
Village Clerk 



 

 
 

M E M O R A N D U M 
To: Village Board 
From: Jennifer Moore, Village Clerk 
Re: Village Board Meeting- October 25, 2022 
Date:  October 21, 2022 
 
4.A. Village President Report- report on meetings attending and upcoming 
communications. 
 
5.E.1.  Plan Commission recommends approval of the Final Plat for Redford Hills subject 
to the standard conditions of Plat approval, meeting all comments and conditions of the 
Village Engineer including completion of the asphalt roadway, compliance with the 
Developer’s Agreement, payment of all fees and subject to the standard conditions of 
Exhibit A.  Please see the memo from Community Development Director Gabe Gilbertson 
for more information. 
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M E M O R A N D U M 

To: Gabe Gilbertson, Community Development Director 

From: Judith A. Neu, Village Engineer 

Date: September 28, 2022 

Re: Redford Hills Final Plat                      ______                                                                  _ 

 

Following are comments and concerns of Engineering Division staff regarding the Final Plat for 

Redford Hills subdivision dated September 19, 2022, that was submitted by Trio Engineering on 

behalf of Redford Hills, LLC, and received in this office on September 26, 2022. 

 

Sheet 1 of 4: 

1. Please label lots 25, 26 and Outlot 1, including area in square feet. 

2. Add a phone number for the owner. 

3. Under Public Easement Provisions E, revise to read 8 feet, not 8 inches. 

4. Easement B “40’ wide Public Utility and Access Corridor” can be eliminated.  The Village 

doesn’t need an easement over Outlot 1 which will be dedicated to the Village. 

5. Since there will be only two (2) public storm and drainage easements (see comments below), 

please combine the easement provisions and labels.  It should cover above ground and 

underground facilities. 

6. Per 236.20(5)(c), please show the centerline of the two large ditches on all pages (lots 5-9 

and Outlot 1, and where it continues to and from the site). 

7. Along Richmond Road, I found 3 discrepancies between the CSM’s (12310 and 12340) and 

this plat.  Please explain your reasoning for the differences: 

a. The 33.19’, S06⁰09’16”E distance from the section line to the north lot line was 

shown as 33.18’  on the CSM. 

b. The total distance of the north lot line adds up to 1470.47’ on the CSM’s but is listed 

as 1471.69’ on this plat. 

c. The total plat area (on the surveyor’s certificate) is listed as 1,515,621 sf, but the 

CSM areas add up to 1,514,254 sf. 

8. I’d like to see the linework for the easements depicted on this page of the plat. 

9. Add INRA notes from the Preliminary Plat. 

10. Add Water Service Booster notes from the Preliminary Plat and depict those lots impacted on 

the plat. 

11. Under General Notes, please edit the public easement not to make it clear that Public 

Easements are to only be dedicated to the Village and that Private Easements are only to be 

dedicated to the Homeowners Association. 

 

Sheet 2 of 4: 

1. On Lot 24, remove label of Easement C and instead label it as an existing easement. 

2. Label Lots 25 and 26, including area in square feet. 

 

Sheets 2 of 4 AND 3 of 4: 
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1. On Lots 16-22, the Storm Drainage Easement (C) must be private, dedicated to the HOA, not 

to the Public. 

2. On Lot 36-39, the Storm Drainage Easement (C) must be private, dedicated to the HOA, not 

to the Public. 

3. On Lots 5-9, please label the Storm Drainage Easement and the Tree Preservation Easement 

separately (eliminate the &).  While the easements have a common area, the provisions are 

very different.  Also, this Storm Drainage Easement shall be private, dedicated to the HOT, 

not to the Public. 

 

Sheet 3 of 4: 

1. Label and show linework for the existing off-site sewer, water and pedestrian easement on lot 

1 of CSM 12340. 

2. Add the off-site Storm Water Easements on Lot 1 of CSM 12340 from the CSM AND from 

the separate document recently recorded. 

3. Label Outlot 1, including the area in square feet. 

 

Please forward these comments on to the Developer and their Surveyor.  If you, or any recipient, 

have any questions or comments, or if you disagree with any of these comments, please respond 

in writing.   
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Department of Administration

Certified __________________, 20_____

Wis Stats. as provided by s. 236.12, Wis. Stats.
Secs. 236.15, 236.16, 236.20 and 236.21(1) and (2),
There are no objections to this plat with respect to 



Exhibit “A” 
 

Village of Sussex 
Plan Commission 

 
Standard Conditions of Approval 
Plan of Operation and Site Plan 

 
 The Plan Commission for the Village of Sussex authorizes the Building Inspector 
to issue a building permit to the Petitioner and approves the general layout, architectural 
plans, ingress and egress, parking, loading and unloading, landscaping, open space 
utilization, site plan and plan of operation subject to the following conditions: 
 
 1. Presentation compliance.  Subject to Petitioner operating the premises at 
all times in substantial conformity with the presentation made to the Village Plan 
Commission, as modified or further restricted by the comments or concerns of the Village 
Plan Commission.  
  
 2. Inspection compliance.  Subject to the Petitioner submitting to and 
receiving the approval from the Village Administrator, written proof that the Village 
Building Inspector and Fire Chief have inspected the subject property and have found 
that the subject property is in substantial compliance with applicable federal, State, and 
local laws, statutes, codes, ordinances, policies, guidelines and best management 
practices, prior to this approval being effective. 
 
 3. Regulatory compliance.  Subject to the Petitioner and Owner fully 
complying with all Village, County of Waukesha, State of Wisconsin and federal 
government codes, ordinances, statutes, rules, regulations and orders regarding the 
premises, including but not limited to compliance with Section 17.1000 of the Village of 
Sussex Zoning Code entitled “Site Plan Review and Architectural Control,” as 
determined by Village Staff. 
 
 4. Satisfaction of Engineer.  Subject to the Developer satisfying all 
comments, conditions, and concerns of the Village Engineer regarding the Petitioner’s 
application prior to this approval being effective. 
 
 5. Required plans.  Subject to the Developer submitting to and receiving 
written approval from the Village Administrator of all of the following plans as deemed 
necessary by the Village Administrator: 
 
  A. Landscaping plan 
  B. Parking plan 
  C. Lighting plan 
  D. Signage plan 
  E. Traffic plan 
  F. Grading plan 

Amendment approved at the Plan Commission meeting on July 17, 2014 
 
 



  G. Tree preservation plan 
  H. Open space plan 
  I. Water plan 
  J. Surface and stormwater management plan 
  K. Sewer plan 
  L. Erosion control plan 
  M. _______________________________________ 
  N. _______________________________________ 
  O. _______________________________________ 
  P. _______________________________________ 
 
6. Screening of All Dumpsters.  Subject to the Petitioner and Owner screening all 
dumpsters as required by the ordinance to the satisfaction of the Village Administrator. 
 
7. Payment and reimbursement of fees and expenses.  Subject to the Petitioner and 
Owner paying all costs, assessments and charges due and owing to the Village of Sussex 
either by the Petitioner or imposed on the subject property, including, but not limited to, 
real estate taxes, personal property taxes, utility bills, special assessments, permit fees, 
license fees and professional fees which shall include all costs and expenses of any type 
that the Village incurs in connection with Petitioner’s application, including the cost of 
professional services incurred by the Village (including engineering, legal and other 
consulting fees) for the review of and preparation of the conditions of approval, 
attendance at meetings or other related professional services for this application, as well 
as for any actions the Village is required to take to enforce any of the conditions of this 
approval due to a violation of these conditions by the Petitioner or the Owner, as 
authorized by law. 
 
8. Condition if the Property is in the B-4 Central Business District.  If the property is 
in the B-4 Central Business District, the Petitioner shall comply with the standards and 
conditions found within the Village of Sussex Downtown Design and Development Plan 
and other plans as may be approved from time to time by the Community Development 
Authority in its role as a Redevelopment Authority to guide development within the 
Village’s Downtown.   
 
9. Subject to acceptance.  The Owner by requesting a permit either directly or 
through an agent, and accepting the same is acknowledging that they have received a 
copy of this conditional approval, that they understand and accept the same, and that 
upon failure to satisfy these conditions this approval is void, and the same is deemed to 
not have been approved, and the Petitioner will therefore need to re-commence the 
application process. 
 
10. Any official named in this document can appoint a designee to perform his or her 
duties. 
 

Amendment approved at the Plan Commission meeting on July 17, 2014 
 
 



Model Standard Conditions of Approval for Plats. 

1. Subject to the developer satisfying all comments, conditions, and concerns of the
Village Engineer, the Village Staff, and all reviewing, objecting, and approving
bodies, including, but not limited to the State of Wisconsin Laws; and Waukesha
County; in regard to the preliminary plat and final plat, prior to commencing
construction of any improvement, whether public or private, or site development or
approval of the final plat, whichever is earlier.

2. Subject to the Developer submitting to the Village Clerk and receiving approval as to
form from the Village Attorney and as to the amount from the Village engineer, a
letter of credit or cash or other means of security as allowed by law and subject to
the Developer submitting to and receiving from the Village Attorney and Village
Engineer, approval of a Developer’s Agreement for the improvements (including all
public, private, and site development improvements), prior to commencing
construction of any improvement, whether public or private, or site development or
approval of the final plat, whichever is earlier.

3. Subject to the Developer submitting to and receiving from the Village Attorney and
Village Administrator, approval of the final draft of the deed restrictions, prior to
commencing construction of any improvement, whether public or private, or site
development, whichever is earlier.

4. Subject to the Developer applying for and receiving from the Plan Commission for
the Village of Sussex, and the Sussex Village Board, (Waukesha County, if
necessary), all necessary variances (if any) to the Village of Sussex Zoning Code (or
Waukesha County Zoning Code if necessary), the Village of Sussex Shoreland and
Floodland Protection Ordinance (Waukesha County, if necessary), and the Village of
Sussex Land Division and Development Ordinance, prior to commencing
construction of any improvement, whether public or private, or site development,
whichever is earlier.

5. Subject to and prior to the Village signing the final plat, all other required signatures
must be inscribed on the final plat.

6. Subject to the Developer and Owner satisfying all comments, conditions, and
concerns of all rezoning ordinances, which have been approved in regard to the
subject property, prior to commencing construction of any improvement, whether
public or private, or site development, whichever is earlier.

7. Subject to the Developer submitting to and receiving approval from the Village Plan
Commission of the Village of Sussex and the Sussex Village Board as necessary of
landscaping, signage, phasing, street name, and entrance plan prior to commencing
construction of any improvements, whether public or private, or site development,
whichever is earlier.

8. Subject to the Developer submitting to and receiving approval from the Village
Engineer, and Village Staff of all necessary plans including, but not limited to utility,

EXHIBIT B



roadway, landscaping, sidewalk, street lighting, storm water management, grading, 
erosion control, private utility, easements and phasing plans. 

 
9.  Subject to the Developer submitting the preliminary plat and final plat to and 

receiving approval from the Fire, Police, and Development Department of the same, 
including, but not limited to, approval of any and all issues regarding street names, 
and the uniform address system, prior to commencing construction of any 
improvements, whether public or private, or site development, whichever is earlier. 

 
10.   Professional Fees. Petitioner shall, on demand, reimburse the Village for all costs 

and expenses of any type that the Village incurs in connection with this rezoning 
petition, including the cost of professional services incurred by the Village 
(including engineering, legal, planning and other consulting fees) for the review 
and preparation of required documents or attendance at meetings or other related 
professional services for this application, as well as to enforce the conditions in any 
conditional rezoning ordinance due to a violation of these conditions. 

  
11.  Payment of Charges.  Any unpaid bills owed to the Village by the owner of subject lands 

or his or her tenants, operators or occupants, for reimbursement of professional fees (as 
described above); or for personal property taxes; or for real property taxes; or for 
licenses, permit fees or any other fees owed to the Village: shall be placed upon the 
tax roll for the subject property if not paid within thirty (30) days of billing by the 
Village, pursuant to Section 66.0627. Wisconsin Statutes. Such unpaid bills also 
constitute a breach of the requirements of any conditional rezoning ordinance that 
is subject to all remedies available to the Village, including possible cause for 
termination of the conditional rezoning ordinance. 

 
12.  Subject to the Developer satisfying and establishing all of the infrastructure 

improvements prior to the Developer presenting a Final plat to the Village 
except as authorized in the Developers Agreement. 

 
13.  Subject to the Developer satisfying all of the aforementioned conditions within one 

(1) year of the Village Board granting conditional final plat approval. 
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